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SHIPPING ADDRESS

Please complete the following 5 steps:

ORDER INFORMATION

Product # Size/Style Product Name Quantity Price Total

PERSONALIZATION/MESSAGES

Print your information exactly as you want it to appear, including capitalization and punctuation. Please note that some products have personalization limitations. 

(a phone number is required to process your order)

ORDER FORM

	 Merchandise Total	 Shipping Charge
0.01	 –	 	 49.99	 8.95
50.00	 –	 	 99.99	 10.95
100.00	–	 	199.99	 13.95
200.00	–	 	299.99	 18.95
	300.00 –	 	399.99	 21.95
	400.00 – 		499.99	 25.95
	500.00 and over		 5% of order

Additional 
Services

❏ Custom Logo — $45	 ❏ Envelope Personalization — $25	 ❏ Digitized Signature — $45	 ❏ Message Highlighting — $25	 ❏ Proof — $10

❏ 2-Sided Printing — $35	 ❏ Second Ink Color — $25	 ❏ Custom Map — $45 	 ❏ Shipped by UPS Air — $15	

Postcards
Message # _________  
(or write your own below)

Return Address: (can include phone/fax/email/website)

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________

Custom Message:

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

Special Instructions:

________________________________________________________

________________________________________________________

________________________________________________________

________________________________________________________

Folding
Cards
Message # ________  
(or write your own below)

Signature:

____________________________________

____________________________________

____________________________________

____________________________________

____________________________________
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Return Address Message

The promotion will be applied after your order has been placed, and the code verified for eligibility.

Do you have a promo code? ______________________________________ 

Our en ire o fice o ns n 

wish ng you a Happy Bi thday

 and a year filled with the 

best of everyth ng

John A  Sm th & S a f

Signature

Message

Other Products
Item # _____________  Layout: _________  
Personalization:

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________ 

Ink Color(s): ________________________

*Alaska and Hawaii subject to
  an additional $15 surcharge. 

Practice/Business Name: ____________________________________________   Contact Name: __________________________________

Phone: ( _____ ) ___________________ Fax: ( _____ ) ____________________   Email: ________________________________________

Suite/Unit #: __________________ Address: _________________________________________________________________________

City:  _____________________________________________________  State: ____________ Zip Code:___________________________

Subtotal:

Shipping:

TOTAL:

10-204US      01/2012




